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CHAPTER 2
REGISTRATION

[Prior to 7/13/88, see Architectural Examiners, Board of{80]]

193B—2.1(544A,17A) Definitions.The following definitions apply as used in lowa Code chapter
544A, and this chapter of the architectural examining board rules, unless the context otherwise re-
quires.

“Applicant” means an individual who has submitted an application for registration to the board.
“Architectural Intern” means an individual who holds a professional degree from an NAAB-
accredited program, has completed or is currently enrolled in the NCARB Intern Development Pro-
gram and intends to actively pursue registration by completing the Architect Registration Examina-

tion.

“ARE” means the current Architect Registration Examination, as prepared and graded by the Na-
tional Council of Architectural Registration Boards (NCARB).

“Examination” means the current Architect Registration Examination (ARE) accepted by the
board.

“IDP” means Intern Development Program.

“IDP applicant” means an individual who has completed the IDP training requirements set forth in
the NCARB Handbook for Interns and Architects and has submitted an application for registration to
the board.

“Inactive” means that an architect is not engaged in lowa in any practice for which a certificate of
registration is required.

“Intern Architect” has the same meaning as “Architectural Intern.”

“Issuance” means the date of mailing of a decision or order or the date of delivery if service is by
other means unless another date is specified in the order.

“NAAB” means the National Architectural Accrediting Board.

“NCARB” means the National Council of Architectural Registration Boards.

“NCARB Handbook for Interns and Architectsieans the most current edition of a document by
the same title published by the National Council of Architectural Registration Boards. The document
outlines the requirements for examination and registration as an architect and is available through the
National Council of Architectural Registration Boards, 1801 K Street NW, Suite 1100, Washington,
D.C. 20006; NCARB's Web site www.ncarb.othe architectural examining board or the state law
library.

“Retired” means that an architect is not engaged in the practice of architecture or earning monetary
compensation by providing professional architectural services in any licensing jurisdiction of the
United States or a foreign country.

193B—2.2(544A,17A)Application by reciprocity. Applicants for registration are required to make
application tahe National Council of Architectural Registration Boards (NCARB) for a council certif-
icate. A completed state application form (available on the board’s Web site) and a completed council
certificate shall be filed in the board office before an application will be considered by the board.

2.2(1) Registration requirementsihe board or its executive officer may waive examination re-
quirementdor applicants who, at the time of application, are registered as architects in a different juris-
diction, where the applicant’s qualifications for registration are substantially equivalent to those re-
quired ofapplicants for initial registration in this state. All such applicants who hold an active NCARB
certificate shall be deemed to possess qualifications that are substantially equivalent to those require
of applicants for initial registration in this state.
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2.2(2) The board may refuse to issue a certificate of registration to any person otherwise qualified
upon any of the grounds for which a certificate of registration may be revoked or suspended or may
otherwise discipline a registrant based upon a suspension, revocation, or other disciplinary action tak-
en by a licensing authority in this or another jurisdiction. For purposes of this subrule, “disciplinary
action” includes the voluntary surrender of a registration to resolve a pending disciplinary investiga-
tion orproceeding. A certified copy of the record or order of suspension, revocation, voluntary surren-
der, or other disciplinary action is prima facie evidence of such fact.

193B—2.3(544A,17A) Application for registration by examination.

2.3(1) To be admitted to the examination, an applicant for registration shall have completed the
eligibility requirements of the education standards for NCARB certification which include a profes-
sional degree from a program accredited by the National Architectural Accrediting Board (NAAB) or
the Canadian Architectural Certification Board (CACB) and shall be enrolled in the NCARB Intern
Development Program. NCARB shall notify the testing service of the applicant’s eligibility prior to
the applicant’s scheduling of an examination.

2.3(2) Documentation of IDP training units shall be submitted on IDP report forms, published by
NCARSB, verified by signatures of registered architects serving as (1) the intern architect’s supervisor
in accordance with the requirements outlined in the NCARB Handbook for Interns and Architects, and
(2) the intern architect's mentor, usually outside the intern’s firm, with whom the intern has met for
guidanceand evaluation of the intern’s progress in the IDP. The completed IDP report form shall dem-
onstrate attainment of an aggregate of the minimum number of value units in each training area and
shall be submitted to NCARB for evaluation.

2.3(3) All eligibility requirements shall have been verified and satisfied in accordance with the
NCARB Handbook for Interns and Architects. The Handbook is available through NCARB, the archi-
tectural examining board or the state law library.

2.3(4) Applicantswho have previously passed any portion of formerly required NCARB examina-
tions will be granted credit for those portions passed in accordance with procedures established by
NCARB. Applicants who have passed one or more but not all divisions of the ARE by January 1, 2006,
shall have five years to pass all remaining divisions. A passing grade for any remaining division shall
be valid for five years, after which time the division must be retaken if all remaining divisions have not
been passed. The rolling five-year period shall commafteeJanuary 1, 2006, on the date when the
first division that has been passed is administered. Applicants who have passed no divisions of the
ARE by January 1, 2006, shall be governed by the above rolling five-year requirement. The rolling
five-year period shall commence on the date when the first division that has been passed is adminis-
tered.

2.3(5) To be eligible for registration, all applicants shall have passed all divisions of the ARE pre-
pared and provided by NCARB, have completed the NCARB Intern Development Program, and have
attained an NCARB council record. A completed NCARB council record shall be transmitted to and
filed in the board office. Upon receipt of the council record, the board shall provide the applicant with
an application for registration form. The board shall issue a registration number to the applicant upon
receipt of the completed application form and appropriate fee.

2.3(6) The board may refuse to issue a certificate of registration to any person otherwise qualified
uponany of the grounds for which a registration may be revoked or suspended or may otherwise disci-
pline aregistrant based upon a suspension, revocation, or other disciplinary action taken by a licensing
authority inthis or another jurisdiction. For purposes of this subrule, “disciplinary action” includes the
voluntary surrender of a registration to resolve a pending disciplinary investigation or proceeding. A
certified copy of the record or order of suspension, revocation, voluntary surrender, or other disciplin-
ary action is prima facie evidence of such fact.
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193B—2.4(544A,17A) Examination. Examinations for registration as an architect shall be con-
ducted by the board or its authorized representative.

2.4(1) Contentand grading of the examinatiothe board shall make use of the ARE prepared and
graded by NCARB under a plan of cooperation with the architectural examining boards of all states
and territories of the United States.

2.4(2) Testing serviceThe board may make use of a testing service selected by NCARB to admin-
ister the examination, provided the examination is held in at least one location within the boundaries of
this state.

193B—2.5(17A,272C,544A) Renewal of certificates of registration.

2.5(1) Active status.Certificates of registration expire biennially on June 30. In order to maintain
authorization tgractice in lowa, a registrant is required to renew the certificate of registration prior to
the expiration date. A registrant who fails to renew by the expiration date is not authorized to practice
architecture in lowa until the certificate is reinstated as provided in rule 193B—2.6(544A,17A).

a. A registrant whose last name begins with the letter A through K shall renew in even-numbered
years, and a registrant whose last name begins with the letter L through Z shall renew in odd-numbere
years.

b. Itis the policy of the board to mail to each registrant a notice of the pending expiration date at
the registrant’s last-known address approximately one month prior to the date the certificate of regis-
tration isscheduled to expire. Failure to receive this notice does not relieve the registrant of the respon-
sibility to timely renew the certificate and pay the renewal fee. A registrant should contact the board
office if the registrant does not receive a renewal notice prior to the date of expiration.

c. Upon the board’s receipt of a timely and sufficient renewal application as provided in
193—subrule 7.40(3), the board’s executive secretary shall issue a new certificate of registration re-
flecting the next expiration date, unless grounds exist for denial of the application.

d. If grounds exist to deny a timely and sufficient application to renew, the board shall send writ-
ten notification to the applicant by restricted certified mail, return receipt requested. Grounds may
exist to deny an application to renew if, for instance, the registrant failed to satisfy the continuing
education as required as a condition for registration. If the basis for denial is pending disciplinary ac-
tion or disciplinary investigation which is reasonably expected to culminate in disciplinary action, the
boardshall proceed as provided in 193—Chapter 7. If the basis for denial is not related to a pending or
imminent disciplinary action, the applicant may contest the board’s decision as provided in 193—
subrule 7.40(1).

e. When a registrant appears to be in violation of mandatory continuing education requirements,
the board may, in lieu of proceeding to a contested case hearing on the denial of a renewal application :
provided in rule 193—7.40(546,272C), offer a registrant the opportunity to sign a consent order.
While the terms of the consent order will be tailored to the specific circumstances at issue, the consen
orderwill typically impose a penalty between $50 and $250, depending on the severity of the violation;
establish deadlines for compliance; and require that the registrant complete hours equal to double th
deficiency in addition to the required hours; and may impose additional educational requirements on
the registrant. Any additional hours completed in compliance with the consent order cannot again be
claimed at the next renewal. The board will address subsequent offenses on a case-by-case basis.
registrant idree to accept or reject the offer. If théeofof settlement is accepted, the registrant will be
issued a renewed certificate of registration and will be subject to disciplinary actioteifrtiseof the
consent order are not complied with. If the offer of settlement is rejected, the matter will be set for
hearing, if timely requested by the applicant pursuant to 193—subrule 7.40(1).
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f.  The board may notify a registrant whose certificate of registration has expired. The failure of
the board to provide this courtesy notification or the failure of the registrant to receive the natification
shall not extend the date of expiration.

g. Aregistrant who continues to practice architecture in lowa after the registration has expired
shall besubject to disciplinary action. Such unauthorized activity may also be grounds to deny a regis-
trant’s application for reinstatement.

2.5(2) Inactive status.This subrule establishes a procedure under which a person issued a certifi-
cate ofregistration as an architect may apply to the board to register as inactive. Registration under this
subrule is available to a certificate holder residing within or outside the state of lowa who is not en-
gaged inowa in any practice for which a certificate of registration as an architect is required. A person
eligible to register as inactive may, as an alternative to such registration, allow the certificate of regis-
tration to lapse. During any period of inactive status, a person shall not use the title “architect” or any
othertitle that might imply that the person is offering services as an architect by such an action in viola-
tion of lowa Code section 544A.15. The board will continue to maintain a data base of persons regis-
tered as inactive, including information which is not routinely maintained after a certificate has lapsed
through the person’s failure to renew. A person who registers as inactive will accordingly receive re-
newal applications, board newsletters and other mass communications from the board.

a. Affirmation. The renewal application form shall contain a statement in which the applicant
affirms that the applicant will not engage in any of the practices in lowa that are listed in lowa Code
section544A.16 without first complying with all rules governing reinstatement to active status. A per-
son in inactive status may reinstate to active status at any time pursuant to rule 193B—
2.8(544A).

b. Renewal.A person registered as inactive may renew the person’s certificate of registration on
the biennial schedule described in 193B—2.5(17A,272C,544A). This person shall be exempt from the
continuing education requirements and will be charged a reduced renewal fee as provided in
193B—2.11(544A,17A). An inactive certificate of registration shall lapse if not timely renewed.

c. Permitted practicesA person maywhile registered as inactive, perform for a client, business,
employer, government body, ather entity those services which may lawfully be provided by a person
to whom a certificate of registration has never been issued. Such services may be performed as long as
the person does not in connection with such services use the title “architect” or any other title restricted
for use only by architects pursuant to lowa Code section 544A.15 (with or without additional designa-
tions such as “inactive). Restricted titles may be used only by active architects who are subject to con-
tinuing education requirements to ensure that the use of such titles is consistently associated with the
maintenance of competency through continuing education.

d. Prohibited practices A person who, while registered as inactive, engages in any of the prac-
tices described in lowa Code sections 544A.15 and 544A.16 is subject to disciplinary action.

2.5(3) Retired status A person registered as retired who does not reasonably expect to return to the
workforce in any capacity for which a certificate of registration is reqdinedo bona fide retirement
or disability may use the title “architect retired” in the context of non-income-producing personal ac-
tivities.

193B—2.6(544A,17A) Reinstatement of lapsed certificate of registration to active statusn in-
dividual may reinstate a lapsed certificate of registration to active status as follows:

2.6(1) If the individual’s registration has been lapsed for up to 24 months, the individual may rein-
state the registration by selecting either Option 1 or Option 2 as follows:

a. Option 1. The individual shall:

(1) Pay the reinstatement fee of $25 per month of expired registration;

(2) Pay the current renewal fee;
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(3) Provide a written statement outlining the professional activities of the applicarg the pe-
riod of nonregistration. The statement shall include a list of all projects with which the applicant had
involvement and shall explain the service provided by the applicant; and

(4) Submit documented evidence of completion of 12 contact hours (8 hours in public protection
subjects) otontinuing education requirements for each year or portion of a year of expired registration
in compliance with requirements in 193B—Chapter 3 in addition to the 24 hours (16 hours in public
protection subjects) which should have been reported on the June 30 renewal date on which the appl
cant failed to renew. The continuing education hours used for reinstatement may not be used again :
the next renewal. Out-of-state residents may submit a statement from their resident state’s licensing
board as documented evidence of compliance with their resident state’s mandatory continuing educa
tion requirements during the period of nonregistration. The statement shall bear the seal of the licens
ing board. Out-of-state residents whose resident state has no mandatory continuing education sha
comply with the documented evidence requirements outlined in this subrule.

b. Option 2. The individual shall:

(1) File a new application for registration as prescribed in rules 193B—2.2(544A,17A) and
193B—2.3(544A,17A), particularly subrules 2.2(1) and 2.3(3); and

(2) Provide a written statement outlining the professional activities of the applicéng the pe-
riod of nonregistration. The statement shall include a list of all projects with which the applicant had
involvement and shall explain the service provided by the applicant.

2.6(2) If an individual's registration has been lapsed for more than 24 months, the individual may
reinstate the registration by selecting either Option 1 or Option 2 as follows:

a. Option 1. The individual shall:

(1) Pay the reinstatement fee of $25 per month of expired registration, up to a maximum of $750;

(2) Pay the current renewal fee;

(3) Provide a written statement outlining the professional activities of the applicarg the pe-
riod of nonregistration. The statement shall include a list of all projects with which the applicant had
involvement and shall explain the service provided by the applicant; and

(4) Submit documented evidence of completion of 12 contact hours (8 hours in public protection
subjects) otontinuing education requirements for each year or portion of a year of expired registration
in compliance with requirements in 193B—Chapter 3 up to a maximum of 48 contact hours (32 hours
in public protection subjects). The continuing education hours used for reinstatement may not be uset
again at the next renewal. Out-of-state residents may submit a statement from their resident state’
licensing board as documented evidence of compliance with their resident state’s mandatory continu:
ing education requirements during the period of nonregistration. The statement shall bear the seal o
the licensing board. Out-of-state residents whose resident state has no mandatory continuing educ:
tion shall comply with the documented evidence requirements outlined in this subrule.

b. Option 2. The individual shall:

(1) File a new application for registration as prescribed in rules 193B—2.2(544A,17A) and
193B—2.3(544A,17A), particularly subrules 2.2(1) and 2.3(3); and

(2) Provide a written statement outlining the professional activities of the applicarg the pe-
riod of nonregistration. The statement shall include a list of all projects with which the applicant had
involvement and shall explain the service provided by the applicant.
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193B—2.7(544A,17A) Reinstatement of lapsed certificate of registration to inactive statuan
individual may reinstate a lapsed certificate of registration to inactive status as follows:

1. Pay the reinstatement fee of $25 per month of expired registration up to a maximum of $750;

2. Pay the current renewal fee;

3. Provide awritten statement in which the applicant affirms that the applicant has not engaged in
any of the practices in lowa that are listed in lowa Code section 544A.16 during the period of lapsed
registration.

193B—2.8(544A) Reinstatement from inactive status or retired status to active status.

2.8(1) An individual may reinstate an inactive registration or retired registration to active registra-
tion as follows:

a. Pay the current active registration fee. If reinstating to active status at a date that is less than 12
monthsfrom the next biennial renewal date, one-half of the current active registration fee shall be paid.

b. Submit documented evidence of completion of 24 contact hours (16 contact hours in public
protection subjects) of continuing education in compliance with requirements in 193B—Chapter 3.
The hours used to reinstate to active status cannot again be used to renew.

(1) At the first biennial renewal date of July 1 that is less than 12 months from the date of the filing
of the application to restore the certificate of registration to active status, the person shall not be re-
quired to report continuing education.

(2) At the first biennial renewal date of July 1 which is more than 12 months, but less than 24
months, from the date of the filing of the application to restore the certificate of registration to active
status, the person shall report 12 hours of previously unreported continuing education.

2.8(2) An individual shall not be allowed to reinstate to inactive status from retired status.

193B—2.9(544A,17A) Finding of probable cause for unlicensed practic&he board may find
probable cause to file charges for unlicensed practice if the individual continues to offer services de-
fined asthe practice of architecture outlined in lowa Code section 544A.16 while using the title “archi-
tect,” “architectural designer,” or similar designation during the period of lapsed registration.

193B—2.10(544A) Practice by business entitieBefore engaging in the practice of architecture in

this state, a foreign or domestic business corporation, a foreign professional corporation, a partnership,
or sole proprietorship shall acquire an Authorization to Practice Architecture as a Business Entity from
the board as provided in lowa Code section 544A.21.

2.10(1) Application for the authorization shall be made to the board on forms prescribed by the
board and shall be accompanied by the proper fee as provided in rule 193B—2.11(544A,17A). The
application shall include but not be limited to the following:

a. Name and address of the business entity;

b. Type of business entity, the federal identification number of the business entity or social secu-
rity number if a sole proprietorship;

c. Names, addresses, and titles of the registered agent if a corporation, and of all officers, direc-
tors, partners, beneficial owners, or other principals of the business entity, or of the sole proprietor;

d. Nameand address of each registered architect in responsible charge of the practice of architec-
ture on behalf of the business entity in the state of lowa;

e. Signature of an officer of a corporation, a partner of a partnership, or the sole proprietor.

2.10(2) A domestic professional corporation or professional limited liakilitsnpany shall file
with the board an application for Authorization to Practice Architecture as a Business Entity along with
a copy of its annual report to the secretary of state.

2.10(3) A sole proprietorship shall file with the board an application for Authorization to Practice
Architecture as a Business Entity only if practicing under an impersonal or fictitious name.
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2.10(4) Upon approval of the Authorization to Practice Architecture as a Business taetibysi-
ness entity shall not be required to apply for renewal of the authorization.

2.10(5) The business entity shall send notice to the board within 90 days of any change in name,
addressregistered agent if a corporation, officers, directors, partners, beneficial owners, or other prin-
cipals ofthe business entity or any change in the name or address of each registered architect in respol
sible charge of the practice of architecture on behalf of the business entity in the state of lowa.

2.10(6) A business entity which, after receiving authorization to practice architecture, is not in
compliancewith lowa Code section 544A.21 or these rules as a result of a change in ownership or per-
sonnelshall take corrective action to bring the business entity back into compliance as soon as possible
or apply to modify or amend the authorization. The board may grant a reasonable period of time, up tc
90 days unless an extension is requested, for an entity to take such corrective action. Failure to compl
within a period of time deemed reasonable by the board shall result in the suspension or revocation c
the authorization to practice architecture as a business entity.

2.10(7) A business entity that loses its authorization by cancellation or other board action shall im-
mediately cease to conduct architectural practice in the state of lowa.

2.10(8) When abusiness entity is issued a new federal identification number, a new application for
authorization must be filed with the board.

193B—2.11(544A,17A)Fee schedule.Under the authority provided in lowa Code chapter 544A, the
following fees are hereby adopted:
Examination fees:
Fees for examination subjects shall be paid directly to
the testing service selected by NCARB

Initial registration fee $ 50
(plus $5 per month until renewal)

Reciprocal application and registration fee $200
Biennial renewal fee $200
Biennial renewal fee (inactive) $100
Biennial renewal fee (retired) $ 50
Reinstatement of lapsed individual registration (per month) $ 25
Duplicate wall certificate fee $ 50

These rules are intended to implement lowa Code chapters 544A and 17A.
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